Open Netscape Mail (Netscape 7.2)
If no e-mail accounts are setup, you will be présenvith a wizard.

Account Wizard E

Mew Account Setup

In order to receive messages, you First need to set up a Mail or Mewsgroup
accaunk,

This \Wizard will collect the information necessary to set up a Mail or Mewsgroup
account, IF you do nok know the information requested, please contack your
Syskem Administrator or Inkernet Service Provider,

Select the type of account ywou wauld like ko set up:

I@ Emnail account I

() ACL account (For example, jsmith@aal.canm)
() Metscape Webmail (For example, jsmith@netscape, net)

O MNewsgroup accounk
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Select ‘Email Account’
Click ‘Next’



Account Wizard E

Identity

Each account has an identity, which is the information that identifies vou to others
when they receive vour messages,

Erter the name wou would like to appear in the “From" Field of wour oukgoing
messages (For example, "John Smith™).

four Mame: |Larry |

Erter wour email address, This is the address others will use ta send email to vau
(for example, "user@example.net™),

Ernail Address: |W@exemail.cnm.au I

Enter any name in the "Your Name’ field
Enter you full e-mail address in the ‘Email Addrdssd
Click ‘Next’



Account Wizard E

Server Information

Select the bype of incoming server you are using,

® ror (O MAP

Enter the name of your incoming server (For example, "mail.example.net").

Incoming Server: |pnp3.nsw.exemail.cum.au |

Enter the name of waour outgoing server (SMTP) (For example,
"smkp.example.net".

Outgoing Serwver: |5mtp.nsw.exemail.cnm.ad I
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Ensure ‘POP’ is selected

Enter in ‘Incoming Server’ as pop3.nsw.exemail.caum.
Enter in ‘Outgoing Server’ as smtp.nsw.exemail.@m.
Click ‘Next’



Account Wizard E

Erter the incoming user name given to you by your email provider (For example,
Mirmith"),

Incoming User Mame: W«@exemail.mm.au |

Enter the outgoing user name given to wou by your email provider (this is bepically
the same as wour incoming user name),

Okgaing User Mame: I;lﬁ,&mek@exemail.mm.au I
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Enter your full e-mail address in ‘Incoming Userm field
Enter your full e-mail address in ‘Outgoing UsemiNg field
Click ‘Next’



Account Name

el @exemail, com, au

Ensure your full e-mail address is in the ‘AccolMiaime’ field
Click ‘Next’



Account Wizard

Congratulations!

Flease verify that the information belaw is correct,

Account Nare: Jeprk@exemail . com, au
Email Address: WD e email . com, au
Incoming User Mame: HEpsitkiDexemail . com, au
Incaming Server Mame: pop3. nsw, exemnail.cam, au
Incaming Server Type: POPS

Cutgoing User Name: dappek@exemail.com, au

Cutgoing Server Mame (SMTPY:  smtp.nsw, exemail. com, au

Dawnload messages now

Click Finish to save these settings and exit the Account Wizard,

[ < Back. ] [ Finish ] [ Cancel

You will now be presented with something similathe above.
Click ‘Finish’

[ - 1

Enter your password:

' Enter wour passward For larryk@exemail com, au on pop3.nsw,exemail, carm, au:

[] Use Password Manager ta remember this password.

[ (94 ] [ Cancel ]

Enter in your e-mail address password
Tick the box ‘Use Password Manager to remembsrghssword’
Press OK
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Metscape 7.2 Mail

Do ol wank ko use Metscape 7.2 as the default mail application?

[] Da not display this dialog again

res J[ w0 |

You may also be presented with the Netscape Méilullee-mail application question. If
you intend to use Netscape Mail as the defaultiegjpbn, then tick the box ‘Do not
display this dialog again’ and then select Yes.
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You will then see a screen similar to the above, amy downloaded e-mails will appear
in the ‘Inbox’ folder, on the left hand pane.

Simply click on it then choose your e-mail appegiimthe right hand side.

Adding in another E-mail Account

Click on ‘Edit’ which is on the top left hand comand from the drop-down menu
choose ‘Mail & Newsgroups Account Settings’
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Mail & Mewsgroups Account Settings

~ larryk@exemail.com.au Account Settings - <larryk@exemail.com.auz

;---Server Settings

-Copies & Falders The Following infarmation is needed before you can send messages, IF you do
i niak knowe Ehe information requested, please conkack your system adminiskrakor
or Inkernet Service Provider,

Account Marne: bﬁﬁfﬁ%@exemail.cnm.au |

é---CDmstitiDn & Addressing

- Disk Space

é---Return Receipts

- Security ~ Identity
Local Folders

_ Each account has an identity, which is the information that other people see
Cubgoing Server (SMTRY when they read your messages,

Free Webmail

Your Mame: |Larr3.-'

|
Email Address: Hﬁw«@exemail.mm.au |
Reply-to Address: | |

|

Qrganization: |

[] Attach this signature:

| | | |
[] Aktach my wlard to messages

[ add Account, .,

[ Remoyve Accounk ]

[ (04 ] [ Cancel ] [ Help

Click on ‘Add Account’ which is on the left handisi.

You then follow the Email account setup wizard waththe requirements of the e-mail
account you have, if not an Exemail account etc.

Setting up the SMTP serversif you have morethan one email address, of different
email providers

Click on ‘Outgoing Server (SMTP” on the left handey
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Mail & Mewsgroups Account Settings

= larryk@exemail.com.au Outgoing Server (SMTP) Settings
~Server Settings

peEo Gl Cnly one oukgoing server (SMTP] needs to be specified, even if you have

~Composition & Addressing several mail accounts. Enter khe name of the server For oubgoing messages.
-Disk Space
~Return Receipts Server Mame: |smbp.nsw,exemail,com,au| Part: Default: 25
~Securit
¥ Use name and password
== larry@bigpond. com

i Lzer Mame: il.com.
-Server Sethings me:  Yesek@exemail, com,au |

~_opies & Folders IJse secure conneckion:

~Composition & Addressing ® Mo (O LS, Favalable O TS (O 5L

-Disk Space

~Return Receipts
~Security =

Local Folders

Qukgoing Server (SMTR)

Free Webmail

[ add Account, ., ]

[ (04 ][ Cancel ] [ Help ]

You will see the first email account settings hdrme.add in another Outgoing email
server (SMTP) click on the ‘Advanced’ button on thight hand side.

-,

Advanced Cutgoing Server (SMTP) Settings

Although wou can specify more than one oubgoing server
[SMTPY, this is recormmended only For advanced users, Setking
up multiple SMTP servers can cause errors when sending
MESSATES,

smkp.nsw,exemail.com, au: 25 (Default)

140

[ Ok ] [ Cancel

The first email Outgoing Server (SMTP) is noted.ala in another one, click on ‘Add’
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SMTP Server

Server Name: |mai|.bigpnnd.|:|:|m | Port: Default: 25

Use name and passwaord

User Mame: |larry |

Use secure conneckion:
() Mo | () TLS, if availlable (O TLS () S5L

[ 0K ] [ Cancel ]

Type in the ‘Server Name’ field the outgoing ensafver provide by the other email
provider

Keep ‘Use name and password’ ticked.

Enter in the ‘User Name’ field the username ofeh®il address (some email providers
ask you just have a username, some like Exemaiinegour full email address)

Ensure ‘Use secure connection’ in selected as téeéss otherwise stated by your email
provider.

Click ‘OK’

-,

Advanced Outgoing Server {SMTP) Settings

&lthough vou can specify maore than one outgoing server
(SMTFY, this is recormmended only For advanced users, Setking
up multiple SMTP servers can cause errars when sending
MESSaJes,

smkp.nsw.exemail.com, au: 25 (Default)
mail.bigpond, com: 25
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[ a4 ] [ Cancel

You can then see the different Outgoing email ssr{@MTP)
Click ‘OK’

If you would liketo ensure each email address you have usestheir specific Outgoing
email server



Click on ‘Edit’ which is on the top left hand comand from the drop-down menu
choose ‘Mail & Newsgroups Account Settings’

- =)
Mail & Mewsgroups Account Settings
= larryk@exemail.com.au Server Settings
~Server Settings
-Copies & Folders Server Type:  POP Mail Server
~Camposition & Addressing Server Mame: |mail.|:uiu;||:u:unu:|.u:n:um | Part: |11|:| | Default: 110
-Disk Space User Marme: |Iarry |
~Return Receipts
~Security — Server Settings
= larry@bigpond. com

[] Use secure connection {550

ver Settings

IUse secure authentication
- _opies & Folders C

Composition & Addressing [] Check for new messages at startup

- Disk Space Check for new messages every mirukes
~Return Receipts [] Autamatically download new messages
~Security

[] Leave messages on server
Local Folders

Qukgoing Server (SMTF) L I:l

Free Webmail ]

(] Empty Trash an Exit

] Local directary:

[ add Account, .

| Set as Default | [CADOCUMENTS AND SETTINGS\OWNER\ARFLICATION DATAIM] | Browse... |

[ Remoyve Account ]

[ ()4 ][ Zancel ] [ Help ]

Click on ‘Server Settings’
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Click on ‘Advanced’

And then you can choose from a drop-down menu pipécable Outgoing email server.
You should do this for each email account you hssteap.

Some providers will not permit you to connect teitfDutgoing email server, if you are
currently not connected to their network, and sa ghould have the Outgoing email

server of smtp.nsw.exemail.com.au entered. Thisvallyou to ‘send’ e-mails of the
email address.



